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1. O0mume moJ10keHUs
1.1 bubnuoteka sIBISIETCSA CTPYKTYPHBIM MOApa3eieHrueM 001eo0pa3oBaTeIbHOTO
YApexKACHUS, YIaCTBYIOITUM B y4eOHO-BOCTIMTATEIILHOM ITPOIIECCE B METISIX
oOecrieueHus paBa y4aCTHUKOB 00pa30BaTEIbHOTO Mpoliecca Ha OecriaTHOe
M0JIb30BaHUE OMOIMOTEUHO-UH(OPMAIIMOHHBIMU PECYPCAMU.
1.2. JlesTenpHOCTH OMOIMOTEKH 00111€00pa30BaTEIFHOTO YUpEKASHUS (J1amee -
OubJIMOoTEeKa) OTpaXkaeTcs B ycTaBe 00111e00pa3oBaTeIbHOTO YUPEKIACHUS.
ObecnieueHHOCTh OMOIMOTEKU YUeOHBIMU, METOJIMYECKUMHU U CIIPABOYHBIMU
JIOKyMEHTaMU YUUTHIBAETCS MPH JIMLIEH3UPOBAHUH 00111€00pa30BaTEIbHOTO
yUpexKACHUS.
1.3. Ienu 6ubmuoTeku o01e00pa30BaATEIBHOTO YUPEKACHUS COOTHOCSTCS C
HeasIMu 0011e00pa30BaATENBLHOTO YUpEXKACHH: (POPMHUPOBAaHUE OOIEH KyIbTYpPHI
JUYHOCTU 00YyYaroUIMXCsl HA OCHOBE YCBOECHMS 0053aTEIbHOTO MUHUMYMa
coJiepKaHus 0011e00pa30BaTEIbHBIX TPOTPaMM, UX aJalTalus K )KU3HU B
oOLIECTBE, CO3aHME OCHOBBI JIJI1 OCO3HAHHOT'O BbIOOPA U MOCIEAYIOLIErO
OCBOEHUS NMPO(ECCUOHAIBHBIX 00pa30BaTEIbHBIX IPOrPaMM, BOCIIUTAHUE
IpaXKJaHCTBEHHOCTH, TPYI0JII00MS, YBOXKEHHUSI K TIpaBaM M cBOOOIaM YelIOBEKa,
T100BHU K OKpyskarolieit npupoae, Poaune, cembe, popMupoBaHue 3J0pOBOTO
oOpa3za KM3HH.

1.4. bubnuoTeka pyKoOBOJICTBYETCSI B CBOEH JeATEILHOCTH (PeepaTbHbIMU
3aKOHaMU, yKazamu U pacnopspkeHusMu [Ipesunenta Poccurickon @enepanuu,
ITIOCTAHOBJICHUSMHU U pacniopsikeHusMU [ IpaBurenscrBa Poccuiickon ®enepanuu u
HCIIOJIHUTEIILHBIX OpraHoB cyObekToB Poccuiickoit deneparuu, pemeHusMu
COOTBETCTBYIOILIETO OPTaHa yIpaBJICHHs 00pa30BaHUEM, YCTABOM
00111e00pa30BaTEIIBLHOTO YUPEKACHUS, TOJ0KEHUEM 0 OMOINOTEKE,
YTBEPKJIEHHOM JUPEKTOPOM 0011e00pa30BaTEIBHOTO YUPEKICHUS.

1.5. B cootBeTcTBUM C deaepaabHbIM 3aKOHOM «O TPOTUBOACHCTBUM

AKCTPEMUCTCKOM AesATeIbHOCTI» Neo 114-D3 ot 25 urons 2002 roga B MIKOJIBHOM
OuOIMOTEeKE 3aMpernieHo pacpocTpaHeHue, MPOU3BOJICTBO, XpaHEHHUE U
UCIIOJIb30BaHUE JIUTEPATYPBI IKCTPEMHUCTKON HAIPaBJICHHOCTH.

1.6. B cooTBercTBUU ¢ henepanbHbIM 3aK0HOM PD ot 29.12.2010 Ne 436 «O
3aIuTe AeTei oT nHhOpPMAaIUH, MPUYUHSIONIEH Bpe] MX 3JI0POBBIO U PA3BUTUION,
dbenepanbabiM 3aKOHOM OT 29.07.2013 Nel135-D3 «O BHECEHUM U3MEHEHUM B
ctaThio 5 denepanbHOro 3akoHa «O 3ammuTe AeTeit oT uHdopMaIuu,
MPUYUHSIONIEH Bpe/l UX 30POBBIO U Pa3BUTHIO». bUONIMOTEKaph BBHISBISIET U
WCKITIOYAET U3 OTKPBITOTO JOCTYIIA OT/IeN1a 00CTyKUBaHUST O0YJIarOIITIXCSI
NeYaTHBIC W3/IaHUsI, COOTBETCTBYIOIINE 3HAKY WH(DOPMAITMOHHON MpOoayKInH 16+,
18+.



1.7. lesTensHOCTh OMOIMOTEKN OCHOBBIBAETCS HA IPUHITUIIAX IEMOKPATHUH,
ryMaHu3Ma, oOUIeI0CTyTHOCTH, IPUOPUTETA OOLIEUEIOBEYECKUX [IEHHOCTEMH,
Ipa>KJaHCTBEHHOCTH, CBOOOHOTO PA3BUTHS JIMUHOCTH.
1.8. bubaunoTeka nmocTymnHa U OecriaTHa JUisl 00yJaromuXxcsl, UX POJAUTENICH,
yuuTenen u Apyrux paboTHUKOB 00111€00pa30BaTEIBHOTO YUPEKICHUS.
VY noBieTBopsET 3anpocaM pOIUTENCH UITH JINII, UX 3aMEHSIONINX, Ha JIUTEpaTypy U
MH(OPMAIHUIO 0 MEeIArOTUKE U 00Pa30BaAHUIO C YUETOM UMEIOIIUXCS
BO3MO>KHOCTEMN.
1.9. OGmmeo0Opa3oBaTeabHOE YUPEKICHNE HECET OTBETCTBEHHOCTh 32 JIOCTYITHOCTD
¥ Ka4eCcTBO OMOIMOTEYHO-UH(POPMAITMOHHOTO OOCTYKHUBaHUS OUOIHMOTEKH.
1.10 . Opranuzanus o06cay>KUBaHUs yYaCTHUKOB 00Pa30BaTeIbLHOTO Mpoliecca
MIPOU3BOJMTCS] B COOTBETCTBUH C TIPaBUIaMU TEXHUKU O€30TIACHOCTH U
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHCHHYECKUMU TPEOOBAHUSIMH.

2. OcHOBHBIE 331a4H

OCHOBHBIMH 337]a4aMH OUOTMOTEKH SIBISIOTCS:

2.1 OGecnieyeHne yyacTHUKaM 00pa3oBaTEIbHOTO MpoIecca —
OOy4JaronIMMcs, IeIarornyecKuM paboTHUKAM, POJIUTEISAM (MHBIM 3aKOHHBIM
MPEAICTaBUTENISIM 00yUaroImuxcs (Jajiee — Moab30BaTeIsIM) — J0CTyTa K
uH(pOpMaIUK, 3HAHUSAM, UJESM, KyIbTYPHBIM IIEHHOCTSM MOCPEACTBOM
UCITIOJIb30BaHUsI OMOJIMOTEYHO-UH(DOPMAITMOHHBIX PECYPCOB
00111e00pa30BaTEIIBLHOTO YUPEKACHUS Ha PA3IMUHBIX HOCUTEIAX: OyMaKHOM
(kHMXKHBIA QOHI, (OH MEPUOAUYECKHUX U3/IaHU), MArHUTHOM ( (DOHJ ayuo- U
Buacokaccer) ; mudpoBoM (CD-muckn); KOMMYHUKAaTHBHOM (KOMITBIOTEPHBIC
CCTH) Y MHBIX HOCHUTEIIAX.

2.2 BocnuTaHue KyJIbTYpPHOIO U TPAXKIAHCKOTO CAMOCO3HAHUSA, IOMOIIb B
COLIMAJIM3AIMHU 1 00YyYaIoIEerocs, pa3BUTHUU €r0 TBOPUYECKOIrO MOTEHIMAA.

2.3 ®opMupoBaHUE HABBIKOB HE3aBUCUMOTO OMOIMOTEUHOTO TTOJIH30BATEIS:
00YyYEHHUIO TIOUCKY, OTOOPY M KPUTHUECKOU OICHKE HH(pOpMaIIHH.

2.4 CoBepIlieHCTBOBAHUE MIPEIOCTABIISIEMbIX OMOIMOTEKON yCIIyT HA OCHOBE
BHEJIPEHUS] HOBBIX WH()OPMAITMOHHBIX TEXHOJIOTHI 1 KOMIIBIOTEPU3AIINH
O6ubIMOTEeYHO-MH(GOPMAIIMOHHBIX MPOIIECCOB, POpMUPOBaAHUE KOM(POPTHOM
OMOTMOTEUHOM CPEeIbI.

2.5 3ammra getel or WHGOPMAIMK, TPUUYUHSIONMIEH Bped HX 3I0POBBI0 H
Pa3BUTHIO

3. OcHoBHbIE PYHKIMH.
Jls peanu3anv OCHOBHBIX 3a/1a4 OMOIMOTEKA:
3.1 ®opmupyer hoHg OUOIMOTEUHO-MH(POPMALIMOHHBIX PECYPCOB
00111e00pa30BaATENBEHOTO YUPEKICHHUS:
® B COOTBETCTBHH C (efiepaibHbIM 3aKOHOM «O IPOTHUBOIEHCTBUU
AKCTpeMUCTCKOM aestenbHOCTH» Ne 114-D3 ot 25 urons 2002 roga B
HIKOJIbHOM OMOIMOTEKe 3alpenieHO pacpoCcTpaHeHue, IPOU3BOCTBO,
XpaHEHUE U HCIOJIb30BaHUE JIUTEPATYPhl IKCTPEMUCTKON HaNpaBICHHOCTH;
e OubnuoTekaps 2 pa3a B Mecsl] MPOBOJIUT CBEPKY UMEIOIIMXCA B POHIaX
OuOIMOTEKN JOKYMEHTOB ¢ DeepanibHBIM CIIUCKOM SKCTPEMHUCTCKHIX



MaTepHayioB, BEET KypHaAI CBEpOK GoHma oubmmoTeku ¢ DeaepanbHbIM
CTIICKOM SKCTPEMHUCTCKUX MaTEpHasoB,

® KOMIUICKTYET YHUBEpPCAIbHBI (OHJ Yy4eOHBIMH, XYyI0)KCCTBCHHBIMU,
HAyYHBIMH, CIIPABOYHBIMH, TII€JaTOTHUYECKUMHA W HAYIHO-TIOMYJISIPHBIMH
JIOKYMEHTaMH Ha Pa3INYHbIX HOCUTEIISX HH(OpMAIIUH;

® OCYIIECTBISICT pa3MeIlEHUE, OPTaHU3AIUIO U COXPAHHOCTH JOKYMEHTOB.

3.2 Coznmaet nHOOPMAITMOHHYIO MPOTYKITHIO:

* OCYIIECTBIICT AaHATUTUKO-CUHTETUICCKYIO TIEPepadOTKy HH(POPMAIIHH;

* OPraHU3yeT U BEJIET CIIPaBOYHO-OMOIMOrpadnuecKuii anmapar: KaTajaoru
(anpaBUTHBIN, CHCTEMAaTUYECKHI ), KAPTOTEKHU (CUCTEMATHYECKYIO KAPTOTEKY
cTaTeil, TeMaTu4ecKre KapTOTEKH ), SJIEKTPOHHBIN KaTajor, 6a3bl TaHHbBIX 110
npod o 0011e00pa30BaTEILHOIO YUPEIKICHHUS;

* pa3pabaTbIBaeT peKOMEH IaTelIbHbIe OnbInorpaduueckue mocoous (CrmcKw,
0030pHI, yKa3aTelu U T.11.);

* oOecnieurBaeT MHGOPMHUPOBAHUE TTOJIB30BATENCH 00 MHPOPMAITMOHHOMN
MIPOTYKITHH;

3.3 OcymectBiseT nuddepeHnupoBaHHOe OMOINOTEYHO-UH(DOPMALIMOHHOE
oOcy’KUBaHUE O0yYarOIINXCA:

* MPEOCTABISICT HHPOPMAITMOHHBIE PECYPCHI Ha PA3IMYHBIX HOCUTEISIX HA OCHOBE
U3YYEHUS UX HUHTEPECOB U MHPOPMALIMOHHBIX TOTPEOHOCTEN;

* CO3JIa€T yCIIOBUS JIJISl peasu3aiii CaMOCTOSTEIbHOCTH B O0yUEHHUH,
MO3HABATENILHOM, TBOPUYECKOM ACSATEIBHOCTH C OMIOPOM Ha KOMMYHUKAITHUIO;
CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaMO0OyUYeHUs (y4acTHe B CETEBBIX
OJIMMITUA[IAX,, TEIEKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME AUCTAHIIMOHHOTO
oOy4eHus);

* OpraHu3yeT 00ydeHHe HaBbIKaM HE3aBHUCHUMOT0 OMOJIMOTEUHOTO IOJIB30BaTENS U
noTpeduTens nHGOpPMAaIIMH, COACHCTBYET MHTETPAIIMN KOMITJIEKCA 3HAHUHM, YMEHUN
Y HaBBIKOB PabOTHI C KHUTOW U UHPOpMaIUEH;

* OKa3bIBacT MHGOPMAIIMOHHYIO TTOAICPKKY B PEIICHUN 3a/1a4, BO3ZHUKAIOITUX B
npoiiecce ux yueOHoM, caMo0Opa30BaTeIbHON U JOCYTOBOM JEATEIIbHOCTH;

* OPTaHU3yeT MAaCcCOBBIE MEPOIIPHUATHS, OPUCHTHPOBAHHBIC HA pa3BUTHE OOIIEH 1
YUTATEIBCKON KYJIBTYPhI TUYHOCTH.

3.4 OcymectBiseT nuddepeHupoBaHHoe OMOINOTEYHO-UH(DOPMALIMOHHOE
00CTy>KMBaHHE MEIarorndyeckux paboOTHUKOB:

* BBIBJISIET HH(OPMAIIMOHHBIE OTPEOHOCTH U YIOBJIETBOPSIET 3aIIPOCHI,
CBSI3aHHBIC C 00yUEHHEM, BOCTUTAHUEM U 3]IOPOBHEM JICTEH;

* BBISIBJISIET HH(OPMAIIMOHHBIE MOTPEOHOCTH U yIOBIETBOPSIET 3aIIPOCHI B 00JIaCTH
MeJarOrMIeCKuX MHHOBAIIMI 1 HOBBIX TEXHOJIOTH;

* CcOZIeHCTBYET MPo(heCCHOHATBHOM KOMITIETCHIINH, MTOBBIIICHUIO KBATU(PUKAIIUH,
MIPOBEICHUIO ATTECTAIINH;

* co37aeT OaHK Meaaroruieckoi nHpopmaruu Kak OCHOBBI €UHOM
HH(POPMAITMOHHOM CITy OBl 00111e00pa30BaATEIBLHOTIO YUPEIKICHHS, OCYIIECTBIISIET
HAKOIJICHUE, CHCTEMATH3aIlNI0 HHPOPMAIIUH TT0 TIpeIMETaM, pa3jieiaM | TeMaM;



* OPraHMU3yeT JOCTYI K 0aHKY MeJaroru4eckoil nHpopMaimu Ha JTHOO0BIX
HOCHTEJISIX; TPOCMOTP JIEKTPOHHBIX BEPCUI MEJAroru4ecKux U3aaHui;

* OCYILIECTBIIACT TeKyllee nHpopMUpoBaHue (IHU HHPOPMALIMH, 0030PbI HOBBIX
MOCTYIJICHUHM U MyOauKanuii), ”HGOPMUPOBAHHUE PYKOBOJICTBA
00111e00pa30BaTENHLHOTO YUPEKACHUS 10 BOITPOCAM YIIPaBICHUS
o0pa3oBaTeIbHBIM MPOIECCOM;

* CIIOCOOCTBYET MPOBEACHUIO 3aHITHI MO (hOPMUPOBAHNIO UH(HOPMAIIMOHHON
KYJbTYPBI; SIBISETCS 0a30# IJIs1 TPOBEICHUS MPAKTHYCCKUX 3aHATHH 10 paboTe ¢
WH()OPMAITMOHHBIMH PECYPCAMH;

3.5 OcymectBiset nudepeHnupoBaHHOE ONOTHMOTEYHO-HH(POPMAITMOHHOE
oOcCIyKMBaHUE poANTENeH (MHBIX 3aKOHHBIX TPEICTABUTEIICH) O0YIArOIITIXCS:

* YAOBJICTBOPSIET 3aMPOCHI MOJIH30BATENCH U HHPOPMHUPYET O HOBBIX
MOCTYIJICHUSX B OMOIHNOTEKY;

* KOHCYJIbTUPYET IO BOIPOCaM OpraHU3allui CEMEMHOT0 YTEHUS, 3HAKOMHUT C
uHdOopMaIuei o BOCIIUTAHUIO JIETEH;

* KOHCYJIbTUPYET 0 BOIPOCaM YUeOHBIX U3JIAHUMN ISl 00yUarOIIUXCS.

4, Opranu3anus J1eATeJJbHOCTH OM0JIHOTEKH
4.1. CtpykTypa OMOJIMOTEKH BKIIOYaeT AOOHEMEHT, COBMEIICHHBIN ¢ YUTAIBHBIM
3aJI0M C MOCaJOYHBIMU MECTaMHU.
4.2. bubanoTeyHO-MHPOPMALIMOHHOE OOCITYKUBAHHUE OCYILIECTBIIETCS HA OCHOBE
OnOIMOTEeYHO-MH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUHU C YUCOHBIM H
BOCITUTATEIHHBIM ITAaHAMHU 00111e00pa30BaTEILHOTO YUPEKACHUS, POTPAMMAaMH,
IJIAHOM PaboOThl OMOIMOTEKHU.
4.3 CnoHcopcKas MOMOIIb, TTOTy4yeHHast OMOJIMOTEKOM B BU/IE LIENIEBBIX CPEACTB Ha
KOMIUIEKTOBaHKE (OHAA U 3aKyNKYy 000pYyA0BaHUs, HE BJICUET 3a COOON CHUKCHUS
HOPMATHUBOB U (MJTM) a0COIFOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OIOKETa
0011e00pa30BaTENHLHOTO YUPEHKICHHUS.
4.4. B uensx obecniedeHus: MOJIEpHU3ANNHA OMOIMOTEKH B YCIOBHSIX
uH(popmMaTH3auu 00pa30BaHUs U B IIpeJieiax CPEACTB, BhIICTAEMbIX
yUpeIUTEIISIMU, 00111e00pa30BaTeIIbHOE YUPEKICHUE 00eCIIeunBaeT ONOIMOTEKY:
* rapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILJIEKTOBAHUS OMOIMOTEYHO-
UH(OPMAITMOHHBIX PECYPCOB (B CMETE YUPEIKICHUS BHIBOAUTCS OTIEIBHO);
* HCOOXOUMBIMH CITY’)KEOHBIMU U TIPOU3BOICTBEHHBIMH ITOMEIICHUSIMU B
COOTBETCTBHH CO CTPYKTYPOM OMOTMOTEKH M HOPMATUBAMH TT0 TEXHUKE
0€30MacHOCTH KCIUTyaTallii KOMITBIOTEPOB B COOTBETCTBUH C TIOJIOKCHHUSIMHU
CanlluH;
* COBPEMCHHOH 3JICKTPOHHO-BBIUYNCIUTEIIBHON, TEICKOMMYHHKAITMOHHOW 1
KOITMPOBAIBHO-MHOKHUTEIIBHON TEXHUKON ¥ HEOOXO0IUMBIMHU TPOTPAMMHBIMA
MPOTYKTaAMU;
* PEMOHTOM M CEPBUCHBIM O0CTY>KUBAaHUEM TEXHUKHU U 000PYIOBaHUS
OMOJIMOTEKH;
* OMOIMOTEYHOW TEXHUKON U KAHIIEISIPCKUMHU MPUHAIJIC)KHOCTIMH.
4.5. O61e00pa3oBaTEIbHOE YUPEKACHUE CO3/1A€T YCIOBUS IS COXPAHHOCTH
anmnapaTtypsl, 000py0BaHUS U UMYLIECTBA OUOINOTEKH.



4.6 OTBETCTBEHHOCTh 3a CHCTEMATUYHOCTh M KA4e€CTBO KOMILJIEKTOBAHUS
OCHOBHOTO (hoHIa OMOJMOTEKH, KOMIUIEKTOBaHHE ydeOHoro ¢oHaa B
COOTBETCTBUM C (helepanbHBIM TEpeYyHEM YYeOHHUKOB, CO3/JaHHE HEOOXOIMMBIX
YCIIOBUM JIJISl ACSATENBHOCTH OMOINOTEKH HeceT pykoBoauTelb OY B COOTBETCTBUU
C YCTaBOM YYPEXKICHUS.

4.7. PexxuM paboThl OMOJIMOTEKHU OMpeenseTcs OMOIMOTeKapeM B COOTBETCTBUH C
npaBuiamMu BHyTpeHHero pacnopsaka OVY. Ilpu omnpeneneHun pexuma paboThl
OMOIMOTEKN TIPETyCMAaTPUBACTCS BBIJICTICHHE:

* IByX 4acOB pabouero BPEMEHHU €3KEIHEBHO Ha BHITIOJIHCHUE
BHYTPHUOHOIMOTECYHOU pabOTHI;
* OJTHOTO pa3a B MECSI — CAHUTAPHOTO JIHA, B KOTOPBIA 00CTYKMBaHUE
MOJIb30BATENIEH HE MPOU3BOIUTCS;

5. Ynpasienue. LHItaTs
5.1. Ynpasnenue 6ubIMOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C
3aKO0HOJaTeILCTBOM Poccuiickoit deneparuu, cyorekToB Poccuiickoit @enepanmu
U YCTaBOM 00I111€00pa30BaTEIBLHOTO YUPEIKICHUS.
5.2.  OOmee pyKOBOACTBO  JACATEIBHOCTbIO  OMOJMOTEKHM  OCYIIECTBISET
PYKOBOJUTENH 00111€00pa30BaTEILHOTO YUPEKICHUS.

5.3. PykoBo/1cTBO OMOJIMOTEKOM OCYIIECTBISIET OMOTUOTEKAPh, KOTOPBI HECET
OTBETCTBEHHOCTH B IIPE/IeTaX CBOCH KOMIIETEHIIMU Tepe]] O0IIECTBOM U
PYKOBOJUTENIEM 00111€00pa30BaTEIBLHOTO YUPEKIACHUSI, O0yJarOIIUMHUCS, UX
poauTensMu (MHBIMU 3aKOHHBIMH TTPEICTABUTEISIMH) 32 OPTaHU3AIUIO U
pE3yNbTaThl AEATENBHOCTH OMOIMOTEKH B COOTBETCTBUHU € (DYHKIIMOHATIBHBIMU
00513aHHOCTSIMH, TIPETYCMOTPEHHBIMU KBATU(UKAIMOHHBIMU TPEOOBAHUAMH,
TPYJOBBIM JIOTOBOPOM M YCTaBOM 00111€00pa30BaTEIbHOIO YUPEKACHUS.

5.4 .bubnuorekaph HazHaA4aeTCs PYKOBOAUTEIEM 00111€00pa30BaTEIHLHOTO
YUPEXKICHUSI.

5.5. Metoaudeckoe COnpoBOXKICHUE ACATESILHOCTH OMOIMOTEKH 00eCIIeYnBacT
cnermanuct UMI, cnetmanuctel 'BOY UHCTUTYT pa3zBuTHs 00pa3zoBaHus
KpacHonapckoro kpas

5.6.bubnrorekapb pa3pabaThIBaCT U MPEJCTABISAET PYKOBOIUTEIIO
00111e00pa30BaTENbHOIO YUPEKIACHHUS Ha YTBEPKICHHUE CICAYIOIINE JOKYMEHTHI:
II0JIOJKEHHE O OMOJIMOTEKE;

MpaBuja NoJb30BaHMs OUOIMOTEKO;

MJIAHOBO-OTYETHYIO IOKYMEHTALHUIO.

5.7 llopsanok koMIUIeKTOBaHUsA mTata Oubnnoreku OV periaMeHTHpPYETCs €ro

YcraBowm.

5.8. Ha pabGoty B OMOJMOTEKY MPUHUMAIOTCS JIMIlA, UMEIOIIME HEOOXOIUMYIO
npohecCHOHATEHYTO MOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBAHMIM
KBATM(PUKAIIMOHHON  XapaKTEPUCTHUKH TO0  JOHKHOCTH W TIOJyYEeHHOMH



CHEIUATBHOCTH, TOATBEPXKIACHHYIO  JIOKyMeHTaMH 00 oOpa3oBaHWHM U
KBaJTU(DUKALIAH.

5.9. TpynoBble oTHOIIEHUSI PAOOTHUKOB OMOIMOTEKH U 00111€00Pa30BATENHLHOTO
YUPEXKACHUS PETYIUPYIOTCS TPYJAOBBIM JIOTOBOPOM, YCIOBHSI KOTOPOTO HE
JOJKHBI IPOTUBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickoit denepaiul o Tpyae.
6. [IpaBa 1 00si3aHHOCTH OMOJIMOTEKH

6.1. PaGoTHUKM OMOIMOTEK UMEIOT MPABO:
a) CaMOCTOSITEILHO BEIOMPATh (hOPMBI, CPEJICTBA M METOJIbI OMOIMOTEUHO-
MH(OPMAIMOHHOTO 00CITY)KMBaHUs 00pa30BaTEIbHOIO U BOCIIUTATEIHLHOTO
MPOLIECCOB B COOTBETCTBUU C LEISIMU U 3a7]a4aMy, YKa3aHHBIMHU B yCTaBe
0011e00pa30BaTEIHLHOTO YUPESKIACHHSI U TTOJI0KEHNN 0 ONOIHOTEKE
00111e00pa30BaTEIBHOIO YUPEKICHUS;
0) IpOBOAUTH B YCTAHOBJICHHOM MOPSAKE YPOKU U KPYKKU OMOITHOTEYHO-
onbnuorpaduyecknx 3HaHUM U UHPOPMALMOHHON KYJIbTYPHI;
B) OIPENETATh HCTOYHUKH KOMILIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;
T') U3bIMATh M PEATM30BBIBAThH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHUU C
WHCTPYKITUEH 10 ydeTy oubinoTedHoro Gpoxma;
1) OIPEJENATh B COOTBETCTBUU C MPAaBUJIAMHU MOJIb30BaHMs OMOINOTEKON
00111€00pa30BaTEIbHOIO YUPEKIACHUS, YTBEPKIACHHBIMU PYKOBOJAUTEIIEM
00111€00pa30BaTEIBHOIO YUPEXKICHUS, BUIBI U pa3Mepbl KOMIIEHCALUU yiepoa,
HAHECEHHOT'0 N0JIb30BaTENIIMHU OUOINOTEKH;
€) BHOCUTh NMPEAJIOKEHUS PYKOBOAUTEIIO 00LIE00pa30BaTEIBHOTO YUPEXKICHUS 1O
COBEpIICHCTBOBAHUIO OIUIATHI TPY/a, B TOM UMCIE HaJ0ABOK, JOIJIAT U
IPEMUPOBAHMS pAOOTHUKOB OMOIMOTEKH 32 JONOJHUTEIBHYIO padoTy, HE
BXOJSIIYIO B KPYT JOJKHOCTHBIX O0SI3aHHOCTEM pabOTHUKOB OMOJIMOTEKH;
) Y4acCTBOBATh B YIPABJICHUH 00111€00pa30BaTEIbHBIM YUPEKICHUEM B MOPSIJIKE,
OIPEAEISIEMOM YCTaBOM ATOTO YUPEIKICHUS;
3) UMETh €XKETrOJIHbINA OTIYCK 28 KaJeHIapHBIX THEH;
1) OBITh IPEICTABICHHBIMU K Pa3IMYHBIM (POpMaM MOOILIPEHUS, HArpagam 1
3HaKaM OTJINYUS, IPEAYCMOTPEHHBIM 1Ji1 pAOOTHUKOB 00pa30BaHuUs U KYJIbTYpHI;
K) Y4aCTBOBaTh B COOTBETCTBHUU C 3aKOHOAATEILCTBOM Poccuiickoit denepaiuu B
paboTre OMOIMOTEYHBIX ACCOLUAIIMIA UITU COIO30B.
6.2. PaboTHHKM OMOIMOTEK O0S3aHbBI:
a) 00eCIeYHTh MOJTH30BATEISIM BO3MOXKHOCTH pabOThl ¢ HH(DOPMAITMOHHBIMU
pecypcamMu OMOJIMOTEKH;
0) nHpOpMUPOBATH MOJIB30BATENEH O BUAAX MPEIOCTABISAEMbIX OMOIMOTEKON
YCIIyT,
B) 00€CIIeUnTh HAYYHYIO OpTaHU3alnio (DOHIOB U KaTaJIoroB;
r) popmMupoBaTh POH/IBI B COOTBETCTBUM C YTBEPKACHHBIMU (peiepaibHbIMU
NepeyHsIMU Y4eOHBIX U3/IaHUH, 00pa30BaTEIbHBIMU MPOTPAMMaMH
0011e00pa30BaTENBLHOTO YUPEXKICHUSI, UHTEPECAMU, TOTPEOHOCTIMH U 3aIIPOCAMU
BCEX KaTErOpUM MOJIb30BaTEIIEH;
1) OubIMOTEeKaph €KEKBAPTAIIBHO TPOBOIUT CBEPKY UMEIOIUXCS B (hOHIaX
Ou0IMOTEKN JOKYMEHTOB ¢ DeiepanbHbIM CIIUCKOM 3KCTPEMHUCTCKUX MaTepUasoB,



U3bIMaeT UX U3 000poTa OMOINOTEKH, BEAET )KypHAT CBEpOK (PoHIa OMOINOTEKH C
®denepaiabHbIM CIIMCKOM 3KCTPEMHUCTCKUX MaTepuanoB. B cooTBeTcTBUU C
dbenepanbHbiM 3aKOHOM P® 0T 29.12.2010 Ne 436 «O 3ammTe nereit ot
uH(bOpMaIuK, TPUYUHSIONIEH Bpe/] MX 3JI0POBBIO U Pa3BUTHION, (hellepaibHbIM
3ak0HOM OT 29.07.2013 Nel135-®3 «O BHeCEHMU U3MEHEHHUI B CTAaTHIO 5
®denepanbHOro 3akoHa «O 3amuTe aeTei 0T HHGOPMAILUK, IPUIUHSIONIEH Bpe UX
3JI0POBBIO U Pa3BUTHIO», BBISBIISITH U UCKIIOYATh U3 OTKPBITOTO JOCTYyIa
neYaTHBIC W3/IaHUsI, HE COOTBETCTBYIOIIHE BO3PACTY MOJIb30BATEIICH;
€) COBEpIIICHCTBOBATH MH(OPMAITMOHHO-0MOIMorpaduaeckoe 1 ONOINOTEIHOE
oOcCTy>)KMBaHHE MOJIb30BATENCH;
) 00ecIeuynBaTh COXPaHHOCTh MCITOJIb30BAHUS HOCHTENCH HH(pOpMAIHH, UX
CHUCTEMATHU3AIINIO, PA3MEIICHUE U XPAHCHHE,
3) obecreunBaTh peKUM PabOTHI B COOTBETCTBUHU C TOTPEOHOCTSIMHU
MoJIb30BaTeNe U paboTol 001Ie00pa30BaATEIHLHOTO YUPEXKICHNUS,
1) OTYUTHIBATHCS B YCTAHOBJIICHHOM TOPSIIKE TIEPE]l PYKOBOJIUTEIIEM
00111e00pa30BaTEIHLHOTO YUPEKICHHUS,;
K) MOBBIIIATH KBATU(UKAIIHIO.

7. IIpaBa u 00SI3aHHOCTH MOJIL30BaTe el OUOINOTEKH

7.1. Ilonp3oBaTenn OUOINOTEKH UMEIOT MPABO:
a) MoJy4yaTh MOJIHYIO HH(OpMAIKIO O cocTaBe OMOIMOTeYHOTO (hOH A,
WH()OPMAITMOHHBIX pecypcax U MPEI0CTaBIIeMbIX ONOIMOTEKON yCITyTax;
0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOrpadUuecKUM anmnaparoM OMOINOTEKH;
B) TIOJTIy9aTh KOHCYJIbTAITMOHHYIO TIOMOII[h B TIOMCKE U BEIOOPE HCTOYHUKOB
uH(popManuu;
T') MOJy4YaTh BO BPEMEHHOE MMOJIb30BaHNE Ha A00HEMEHTE M B YUTAITLHOM 3aJIe
neyaTHbIC W3IaHMsI, Ay TMOBU3YAIbHBIC JOKYMEHTHI U APYTHE HCTOYHUKA
uHdopmaIuu (JIOKYMEHT — collhanbHas nHdopmarus, 3apuxkcupoBaHHas Ha
J1000M MaTepUabHOM HOCHUTEIIE B LIETISX €€ XPaHSHHsI, paClPOCTPAHEHUS U
WCITIOJI30BaHUs B OMOIMOTEYHO — OnOIuorpaduueckon AesiTeNbHOCTH);
1) IPOJIeBATh CPOK TMOJIH30BAHUS JJOKYMEHTaAMU;
€) MoJy4yaTh TeMaTH4YeCKue, (hakTorpapuiecKkue, yTOUHsoIme u
oubnuorpaduyeckue cripaBku Ha OCHOBE (hoHIa OUOITMOTEKH;
) TIOJy4aTh KOHCYJIBTAIIMOHHYIO IOMOIIb B paboTe ¢ nuHpopMaluen Ha
HETPAJIUIIMOHHBIX HOCUTENSX MPH TOJb30BAHUY JJICKTPOHHBIM H HHBIM
000opy10BaHUEM;
3) y4acTBOBATh B MEPOIPUATHUSAX, POBOAUMBIX OMOIUOTEKOM;
1) o0paImmartbCst IS pa3peiieHuss KOHPIUKTHON CUTYalluH K PyKOBOAUTEITIO
0011e00pa30BaTENBLHOTO YUPEKICHHUS.
7.2. Tlonws3zoBarenu OMOIMOTEKU OOS3aHBI:

a) coOII0AaTh MpaBwiIa MOJIb30BAHUS OMOINOTEKOM;
0) 6epeKHO OTHOCUTHLCSA K MPOU3BEJICHUSIM TIedaTu (HE BBIPHIBATh, HE 3arn0aTh
CTpaHMII, HE JeJIaTh B KHUTaX MOAYEPKUBAHUMN, TOMETOK), UHBIM JIOKYMEHTaM Ha
Pa3TUYHBIX HOCUTEIISX, 000PYAOBaHHIO, MHBEHTAPIO;
B) TIOJIJIEP>KUBATH TIOPSAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYTIE
OMOMMOTEKH, PACTIONOKEHUS KAPTOUYEK B KaTaJIOTax U KapTOTEKax;



T') IOJIb30BAThCS LIEHHBIMU U CIIPABOYHBIMU JTOKYMEHTaMH TOJIBKO B TOMEILIEHUU
OMOJINOTEKHU;
1) YOeAUTHCS TPU MOTYYEHUU JOKYMEHTOB B OTCYTCTBUH JI€PEKTOB, a MpU
oOHapyXeHUU MPOuH(POPMHUPOBATE 00 3TOM pabOTHUKA OUOIUOTEKH.
OTBETCTBEHHOCTD 32 OOHApyKEHHBIC Ie(DEKTHI B C/IABAEMBIX TOKYMEHTaX HECET
MOCJIETHUH TTOJIb30BATENb;
€) pacluChIBaThCA B YUTATEIBCKOM (HOPMYJISIpE 32 KaXK/bIH MOTYUYEHHBIH
JTOKYMEHT (MCKIIoUeHuE: oOydaromuecs 1—4 kimaccoB);
) BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJIEHHBIE CPOKU;
3) 3aMEHAThH JOKYMEHTBI OMOIMOTEKH B CIy4yae X yTPaThl WK OPYH UM
PaBHOLIEHHBIMH, MO0 KOMIIEHCUPOBATh yIIEpO B pa3zMepe, YyCTAaHOBICHHOM
MpaBUJIaMH MOJIb30BaHUs OMOJINOTEKOMT;
1) TIOJIHOCTBIO PACCUUTATHCS C OMOJIMOTEKOM 10 UCTEUEHUH CpOKa OOYUECHUS UITH
paboThI B 00111€00pa30BaTEILHOM YUPEHKICHUH.
7.3. Tlopsinok monb30BaHus OMOIMOTEKOM:

a) 3aIuch 00yJaronIMXcsi 001Ie00pa3z0BaTENBHOTO YUPEKICHUS B ONOINOTEKY
IPOU3BOJUTCS 10 CIMCOYHOMY COCTaBY KJlacca B MHAWBHIyaJIbHOM MOPSIJIKE,
NEeAarorn4eckux U UHbIX paOOTHUKOB 00II€00pa30BATEIBLHOTO YUPEXKICHUS,
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUdaromuXcsi — 0 NaclopTy;
0) nepepeructpanus rnoyub3opareneii ONOINOTEKN MPOU3BOAUTCS €XKETOAHO C 1
CEHTS0pA;
B) JOKYMEHTOM, TOATBEPKIAIOIIUM ITPaBO MOJIb30BAHUS OUOIMOTEKOM, SBIIAETCS
YUTATENbCKUN (HOPMYJISIp;
B) UMTATENIbCKUI (GOpMYIIsip PUKCUPYET JaTy BbIJAYHM MOJIb30BATENO TOKYMEHTOB
u3 oHAa OMOJIMOTEKH U UX BO3BPAILICHUS B OMOIMOTEKY.

7.4 .1Topa10K MOJIb30BaHUsI A00OHEMEHTOM:
a) MOJIb30BATEIU UMEIOT MPABO MOJYUYUTh HA JOM U3 MHOTOTOMHBIX MU3JJaHUN HE
0osee IBYyX JOKYMEHTOB OJHOBPEMEHHO;
0) MakCUMaJIbHbIE CPOKH TOJIb30BAHUS JOKYMEHTAMMU:

® y4eOHUKH, yueOHbIE TOCOOUS — yueOHBIH o,

® HAay4YHO-TIOMYJISIpHAs, TTO3HABATeNbHAs, XyI0)KECTBEeHHAs JuTepaTypa — 15

JTHEH;

o TICPUOJIUYECKUE U3JIAHUS, U3JAHUS TTOBBILICHHOTO cripoca — 15 qHel;
B) TMOJIB30BATENIA MOTYT MPOJTUTH CPOK MOJIB30BAHMSI TOKYMEHTAMH, €CIIA Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIb30BaTENIEH.

7.5.1Tops 0K MOIB30BaHUS YUTATBLHBIM 32JI0M:
a) IOKyMEHTBI, peHa3HauYeHHBbIE /Il paOOThHI B UUTAIHLHOM 3aJie, Ha IOM He
BBIJIAIOTCS;
0) PHIMKJIONEANN, CIPABOYHHUKH, PEAKUE, LIEHHBIE U UMEIOUIUECS B €IUHCTBEHHOM
AK3EMIUISIPE TOKYMEHTHI BBIAIOTCS TOIBKO I paOOThHI B YUTATLHOM 3aJI€;

6. IMopsaok paGoThl C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:
- paboTa B KOMIIbIOTEPHOW 30HE YYaCTHUKOB 00pa30BaTEIbLHOrO Mpoliecca
MPOU3BOMUTCS B MPUCYTCTBUU OMOJIMOTEKAPS;
- paspeniaeTcst paboTa 3a OJJHUM MEPCOHATILHBIM KOMITBIOTEPOM HE O0Jjiee IByX
YeJIOBEK OJJTHOBPEMEHHO;



- 10 BCEM BoIpocaMm mnoucka mHpopmanuu B MHTEpHETE MOIB30BATENb JOJKEH
oOpamaTbcsi K OUOIMOTEKAPIO;
- 3ampeniaercs obpaiieHue k pecypcam MHTepHETa, IpeInoaraoiyM OriaTy;
- paboTa ¢ KOMITBIOTEPOM TPOM3BOAMTCS COTJIACHO YTBEP)KIECHHBIM CAHUTAPHO-
THTUEHUYECKUM TPEOOBaHUSM;
- KOHTPOJIb 32 3JIEKTPOHHBIMH JJOKYMEHTaMH1, HHTEPHET-CaiTaMu (IOCTYI K
KOTOPBIM BO3MOXKECH C KOMIIBIOTEPOB, YCTAHOBJICHHBIX B OMOIUOTEKE) U
HuTepHeT-pecypcaMu OCYIIECTBISICT MHKEHEPHAs CIyk0a MIKOJIBI (OCTY
3a0JIOKHPOBaH (PUILTPOM);
- BKJTIIOUCHHUE U BBIKJIIOYCHUE KOMITBIOTEPA TPOU3BOJAUTCS TOIBKO PAOOTHUKOM
OMOJIMOTEKH.
- 3ampeniaercs oOpaiieHue kK pecypcam UHTepHET, coaepKauM SKCTPEMUCTCKHIMA
XapakTep.

Hacrosimee [TonokeHue BCTyIaeT B CHITy ¢ MOMEHTA €T0 YTBEPKICHHUS.
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